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Welcome! This guide Is designed to teach you the most
iImportant and practical concepts in accounting, starting from the
absolute basics. Whether you're a student, a small business
owner, or just curious about how money works in a company,
you're in the right place.

The goal isn't just to learn definitions, but to understand the
language of business so you can make smarter decisions.
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What Makes This Guide Different?

This guide moves beyond abstract theory. The best way to learn accounting is to see
it in action, applied to real people and real-world situations. Here’s what you'll learn
exclusively in this guide:

Learn Through Relatable Scenarios: Forget generic
examples. You'll learn by seeing how accounting applies to
tangible situations—like Pat selling a video game, Cris
running her consulting business, and Jenelie selling
vegetables from her farm.

Gain a Unique 3-Country Perspective: Master the practical
differences in accounting priorities. This guide provides a
side-by-side comparison of how things get done in Japan,
the USA, and the Philippines, showing how tax compliance,
investor analysis, and frequent filings shape the job in each
location.

Master Practical Math (Even If You Dislike Math): Every
calculation is broken down into simple, step-by-step
instructions. We avoid complex theory and instead focus on
the simple arithmetic you need to calculate sales tax, VAT,
and profit margins.

Understand the "Why," Not Just the "How": Instead of just
memorizing rules, you'll learn the core logic. You'll see why
the Fundamental Accounting Equation (Assets = Liabilities +
Equity) is the unbreakable rule that holds all of business
finance together.
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How to Hack Your Brain for Accounting:
The SEKAEL Method

Why do 90% of students forget what they study within a
week? It isn't because they aren't smart. It's because they
only use one part of their brain: the passive, logical side. To
master a new language—and accounting /s a language—you
need to engage your motor sKkills, your emotions, and your
memory centers simultaneously.

We have designed this course around a scientifically backed
three-step cycle called Read-Practice-Remember. Here is
the science behind why it works and how to use it.
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Goal: Build the Framework

First, read the content in this guide. We break
down complex concepts into simple stories.

Action:

Read the definitions and examples. Don't try to
memorize them yet; just understand the "why."
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2. PRACTICE
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Goal:

Active Retrieval Knowledge without application
fades instantly. At the end of key sections, open
the Interactive Quizzes link.

Action:

Test yourself immediately. If you get an answer
wrong, our system gives you instant feedback,
correcting the neural pathway before a bad habit
forms.
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Goal: Lock it in Forever This is where most
courses stop, and where SEKAEL begins. We
use a Karaoke-based learning system because
neuroscience proves that music is not just for
fun—it is a cognitive super-weapon.
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The Evidence: Why You Must Sing to Learn

We didn't just guess this works. Research confirms that
musical mnemonics are superior to rote memorization:

i

Singing Beats
Speaking

A randomized experiment found
that adult learners who used a
"listen-and-sing" method
demonstrated significantly better
verbatim recall than those who
just spoke the words. Singing
engages multiple areas of the
brain, creating a stronger
memory "trace."”

kY2

The “Cognitive
Workout”

A controlled trial showed that
frequent karaoke training
actually improved frontal

executive skills—the part of the
brain responsible for focus and
inhibition. When you sing our
rules, you are physically training
your brain to focus.

2
=
Mood & Arousal

Research indicates that positive
mood and appropriate arousal
levels, triggered by upbeat
music, directly bolster cognitive
performance. Our tracks are
designed to keep you in this
optimal "learning zone.
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S SEKAEL Your Workflow

m READ the concept in this guide.

ANSWER the Interactive Quizzes to
practice what you have learned.

SING to lock the rule in your

-
\ long-term memory.

Ready to hack your brain? Turn the page to begin The Language of Business.
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Section 1: The Language of Business

Hello, and welcome to the world of accounting! If you've ever wondered how a business knows if it's succeeding or failing, you've come to the

right place.

Think of accounting as the language of business. Every day, a company engages in activities—making a sale, paying an employee, buying
equipment. Accounting is the process of translating these activities into a clear, organized story told with numbers. This story allows managers,

investors, banks, and even the government to understand a company's financial health.

As an accountant, you are both a meticulous record-keeper and a financial storyteller. You ensure every dollar, peso, or yen is accounted for, and

then you prepare reports that explain what the numbers mean. C© 2025 SEKAEL ALLRIGHTS RESERVED)




Without accounting, a business is flying blind. You wouldn't know:

How much cash you have. ﬁ If you're making a profit or aloss.
@ How to plan for the future. How much tax you owe (which can lead to serious penalties!).

In short, accounting isn't just about crunching numbers; it's the lifeline that helps a company navigate, survive, and grow.
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Section 2: The Core Roles of an
Accountant - A Global View

Regardless of whether you are in Tokyo, New York, or Manila, the fundamental work

of accounting is the same. It breaks down into three key functions:

1. Recording:

This is the starting point. We accurately document every single financial
transaction. For example: recording a customer's payment, noting an electricity bill,

or logging a purchase of new inventory. This is often called bookkeeping.
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2. Organizing:

Once recorded, we need to classify and summarize this data into meaningful
categories. We group similar transactions together in records called ledgers. This
helps us see, for instance, our total sales for the month or how much we spent on

advertising.

27 L
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3. Reporting:

This is where we tell the story. We use the organized data to create formal reports called financial statements. These statements are shared

with decision-makers to give them a clear picture of the company's performance and position.
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QSEKAEL Country-Specific Priorities (Japan, U.S., Philippines)

While the core roles are universal, the primary focus can differ based on local laws and business culture.

TS M

In Japan: In the United States:

The highest priority is often tax compliance. The system for The main emphasis is on investor reporting. U.S. accounting
consumption tax, social insurance, and withholding tax is follows rules known as GAAP (Generally Accepted Accounting
intricate. Japanese business culture values precision, so Principles). Publicly traded companies face strict reporting
meticulous, detailed bookkeeping is standard practice. requirements from the SEC (Securities and Exchange

Commission) to ensure transparency for shareholders. There'sa
strong focus on using financial data for analysis and

forecasting.

In the Philippines:

The workload is heavily driven by frequent tax filings. Companies
must often file tax returns with the BIR (Bureau of Internal Revenue)
on a monthly and quarterly basis. Understanding the rules for VAT
(Value-Added Tax) and Withholding Tax is critical for day-to-day
operations. Accountants here must be experts in local tax law while
often adhering to international standards (PFRS - Philippine

Financial Reporting Standards).
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Section 3: The Five Building Blocks of
Accounting

To understand the story that accounting tells, you need to know the five main

characters. These are the core elements of all accounting:
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a) Assets:

Things the company owns that have future economic value.

Examples: Cash in the bank, inventory waiting to be sold, equipment, buildings,

and money owed to you by customers (called Accounts Receivable).
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b) Liabilities:
What the company owes to others. These are obligations to be paid in the future.

Examples: Loans from a bank, bills from suppliers (called Accounts Payable),

and taxes owed to the government.

/ -
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c) Equity:

The owner's stake in the company. It's what's left over after you subtract liabilities
from assets. It represents the portion of the company that the owners truly own

outright.

Examples: Money invested by the owners (called Capital Stock) and
accumulated profits that have been kept in the business (called Retained

Earnings).
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d) Revenue (or Income):

Money the company earns from its primary business activities.

Examples: The total amount from selling products (Sales Revenue) or

providing services (Service Income).
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e) Expenses:

The costs of running the business to generate revenue.

Examples: Employee salaries, rent for the office, advertising costs, and the cost

of the products you sold (Cost of Goods Sold).
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The Fundamental Accounting Equation

These first three elements are connected by the mostimportant rule in all of

accounting:
Assets = Liabilities + Equity

Think of it this way: Everything a company owns (its Assets) has been funded in one
of two ways. It was either funded by debt—that is, borrowing from someone else
(Liabilities)—or it was funded by the owners (Equity). This equation must a/lways be

in balance.
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Stop & Practice: Do You Speak the Language?

You have just learned the 5 Building Blocks of Accounting. Before you move on to the math, you need to
prove you understand the definitions.

Your Mission:

1. Click the link below for the Terminology Quiz
2. Goal: Score at least 18/20.

Why this matters: If you can't define "Equity" now, you won't be able to calculate it later. The quiz will
give you instant feedback on any terms you missed.

(Once you pass the quiz, scroll down to the Karaoke Break to lock it in!)

Interactive Accounting Terminolo uiz
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JJ Sing Along Break: The "Building Blocks" Song

Don't turn the page yet. You just learned the definitions of Assets, Liabilities, and Equity. If you just read
them, you will forget them in 24 hours. If you sing them, you will remember them forever.

Your Mission:

1. Click the link below to open the Accounting Sing Along file.
2. Select Track 1: "Every Number Tells a Story".
3. Press play and sing along twice!

Lyrics Preview:

"Assets are the good things, the valuable stuff you own Liabilities are money that your company
OWES...

Assets = Liabilities + Equity, a rule that will not fail!"

Done singing? Great. Now that the logic is stuck in your head, turn the page to see how we use these
numbers in the real world
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Section 4: Accounting and Math - It's Simpler Than You Think!

Many people hear "accounting” and think of complex, high-level mathematics. Let me put that fear to rest. The math we use 99% of the time is

the same math you use every day.

@ Addition: —— Subtraction:

Totaling up all your sales for the day. Calculating profit (Profit = Revenue - Expenses).
&% Multiplication: ©R  Division:
A ultiplicatio 2\

Figuring out the total bill (Price x Quantity). Calculating an average cost per unit.
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The challenge in accounting isn't the math itself; it's knowing which numbers to use and what rules to apply. For example, when calculating

taxes, you need to know the correct, current tax rate for your specific location.

Japan: US.: Philippines:
Requires calculating a 10% consumption Sales tax varies by state and city. Federal Involves a standard 12% VAT on most
tax. payroll taxes include specific rates for sales and services.

Social Security (6.2%) and Medicare
(1.45%).

Accounting is an exercise in logic and organization, supported by basic arithmetic.
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Section 5: Practice Problems - Let's Do
the Math, Step-by-Step

Here are a few scenarios. I'll walk you through the math in the answers section,

explaining not just what to do, but why you're doing it.
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Q1 (Japan):

gao00 "

Pat sells a collectible retro video game for ¥8,000. Japan has a10% consumption

tax. What is the total amount the customer must pay?
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Q2 (U.S.):

Cris provides a social media consulting service and bills her client in Texas $2,500.

The local sales tax rate is 8.25%. What is the total amount on the invoice she sends?

i © 2025 SEKAEL. ALL RIGHTS RESERVED.
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Q3 (Philippines):

Jenelie sells vegetables from her small farm to a restaurant for P1,200. This sale is subject to the 12% VAT. What is the total price the restaurant

will pay?

(@ 2025 SEKAEL. ALL RIGHTS RESERVED.)




(3 SEKAEL

Q4 (General Profit): - g,'ojecr:
: 3 Financial Report

Zyrine is a freelance video editor. She earned $S500 for a project. Her expenses for
software subscriptions and stock footage for this project were $120. What was her

profit, and what was her profit margin?
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Q5 (Accounting Equation):

Imagine you start a small delivery business. You invest $1,000 of your own money
(Equity). You also get a $4,000 loan from the bank (Liability). You then use all that
money to buy a delivery scooter. What is the total value of your Assets? Does the

accounting equation balance?

(@ 2025 SEKAEL. ALL RIGHTS RESERVED.)




S SEKAEL

w-) 4

Section 6:

Answers and Detailed Explanations

As promised, here's how we solve the problems. The key is to break them down.
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A1 (Japan - Consumption
Tax):

= Goal: Calculate the total price including a 10% tax.
= Step 1: Calculate the tax amount. The tax is 10% of the price. To find 10% of something, you multiply it by 0.10.
¥8,000 x 0.10 = ¥800 (This is the tax amount).
= Step 2: Add the tax to the original price.
¥8,000 (Price) + ¥800 (Tax) = ¥8,800 (Total)
» The Quick Way: A faster way is to multiply the price by 1.10. Why does this work? Because it represents 100% of the price (the "1") plus 10%

for the tax (the "10").
¥8,000 x 110 = ¥8,800
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A2 (U.S. - Sales Tax):

= Goal: Calculate the total bill including an 8.25% tax.
= Step 1: Calculate the tax amount. The rate is 8.25%. To use this in a calculation, we convert it to a decimal by moving the decimal point two

places to the left: 8.25% > 0.0825.
$2,500 x 0.0825 = S206.25 (This is the sales tax).

= Step 2: Add the tax to the service fee.
$2,500 (Service Fee) + $206.25 (Tax) = $2,706.25 (Total)

= The Quick Way: Just like before, we can combine this. Multiply the fee by 1.0825 (100% of the fee + 8.25% for the tax).
$2,500 x1.0825 = $2,706.25
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A3 (Philippines -
VAT):

= Goal: Find the total price including 12% VAT.

= Step 1: Calculate the VAT amount. The rate is 12%, which is 012 as a decimal.
P1,200 x 012 = P144 (This is the VAT).

= Step 2: Add the VAT to the original price.
P1,200 (Price) + P144 (VAT) = P1,344 (Total)

=  The Quick Way: Multiply the price by 1.12.
P1,200 x 112 = P1,344
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A4 (General - Profit and Profit Margin):

This is a two-part question. First, let's find the profit.

= Step 1: Calculate Profit. The formula is simple: Profit = Revenue - Expenses.

S500 (Revenue) - $120 (Expenses) = $S380 (Profit)

Now, let's find the profit margin. This tells us what percentage of our revenue was actual profit.

= Step 2: Calculate Profit Margin. The formula is: Profit Margin = (Profit + Revenue) x 100.
($380 + $500) = 0.76

= Step 3: Convert to a percentage. \We multiply the decimal by 100.
0.76 x100 =76%

=  What this means: For every dollar of revenue Zyrine earned, 76 cents was pure profit.
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A5 (Accounting

Equation):
= Goal: Check if Assets = Liabilities + Equity.

Step 1: Identify your Liabilities and Equity.
The bank loan is what you owe: Liabilities = $4,000.

Your own investment is your stake: Equity = $1,000.

Step 2: Calculate the right side of the equation.
Liabilities + Equity = $4,000 + $1,000 = $5,000.

Step 3: Identify your Assets. You used all the cash to buy a scooter. The scooter is something you own that has value.
= Assets =$5,000 (the value of the scooter).

= Step 4: Check the balance.

Assets ($5,000) = Liabilities ($4,000) + Equity ($1,000)

Yes, the equation balances!
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Final Challenge: Prove Your Skills

You have just learned the 5 Building Blocks of Accounting. Before you move on to the math, you need to
prove you understand the definitions.

Your Mission:

1. Click the link below for the Math Quiz
2. Complete the calculation challenges.
3. Goal: 100% accuracy.

What you will test:

e Calculating Consumption Tax (Japan) vs. Sales Tax (US).
e Finding the Profit Margin.
e Balancing the Accounting Equation.

Note: This quiz is interactive. If you get an answer wrong, it will explain why immediately, so you can
learn from your mistakes in real-time.

Interactive Accounting Math Quiz
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I Final Sing Along Break: Don't Fear the Math

You made it to the finish line! You've conquered the logic and calculated the taxes. To celebrate—and to
make sure you never freeze up when calculating sales tax again—we have one last song for you.

Your Mission:

1. Click the link below to open the Accounting Sing Along file.
2. Select Track 2: "Don't Fear the Math".
3. Sing it loud!

Lyrics Preview:

"Jenelie's in Japan, needs to add the tax A ten percent consumption, that's just the facts...

Oh, don't fear the math, it's a simple, easy game!"
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Section 7: Guide Summary

01 02 03

Accounting is the language of business, It is essential for knowing a company's financial The five core building blocks of accounting are
responsible for recording, organizing, and health, making decisions, and complying with tax  Assets, Liabilities, Equity, Revenue, and
reporting a company's financial activities. laws. Expenses.

04 05

The entire system is built on one unbreakable rule: Assets = Liabilities + The math in accounting is based on everyday arithmetic. The skill lies in
Equity. applying the correct rules and tax rates for your specific location.

(@ 2025 SEKAEL. ALL RIGHTS RESERVED.)




S SEKAEL

Section 8: Conclusion

You've successfully covered the fundamentals of accounting. You've seen that
accounting isn't about scary, complex math—it's a logical system for telling the
financial story of a business.

You now have the foundation: you know the five building blocks, you understand
the core accounting equation, and you've seen how to apply basic math to
real-world business scenarios in Japan, the U.S., and the Philippines.

This is the starting point for true financial literacy. Whether you're planning your
own career, starting a business, or just want to be a more informed investor, these
concepts are the first and most important step.
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The Global Accountant’s Cheat Sheet

Accounting is a universal language, but the dialects change.
Use this quick reference guide to translate the core concepts across borders.

The Core Vocabulary

Term Definition Real-World Context
Resources owned by the business Examples: Cash, Inventory,
Assets that have future economic value. Equipment, Accounts Receivable

(money owed to you).

Debts or obligations the company Examples: Bank Loans, Accounts
Liabilities owes to outsiders. Payable (bills you owe suppliers).

(@ 2025 SEKAEL. ALL RIGHTS RESERVED.)




S SEKAEL

The Core Vocabulary
Term
Equity

Revenue

Expenses

The Golden Rule

Definition

The owner's claim to the assets
after liabilities are paid. (Assets -
Liabilities)

Income generated from normal
business activities.

The costs incurred to run the
business and generate revenue.

Assets = Liabilities + Equity

Real-World Context

Examples: Capital Stock
(investment), Retained Earnings
(saved profits).

Also called: Sales Revenue,
Service Income.

Examples: Salaries, Rent,
Advertising, Cost of Goods Sold.

The equation that must always
balance.

(@ 2025 SEKAEL. ALL RIGHTS RESERVED.)




S SEKAEL

Global Context: The "Big 3" Markets

Concept

Primary Focus

Sales Tax / VAT

Regulatory Body

Accounting Standards

Key Payroll Taxes

Japan

Tax Compliance

Consumption Tax: 10%

National Tax Agency

J-GAAP / IFRS

Social Insurance,
Withholding Tax

United States

Investor Reporting

Sales Tax: Varies by
State/City (e.g., 8.25%)

SEC (Securities and
Exchange Commission)

US GAAP (Generally
Accepted Accounting
Principles)

Social Security: 6.2%
Medicare: 1.45%

Philippines

Frequent Tax Filings

VAT: 12% Standard Rate

BIR (Bureau of Internal
Revenue)

PFRS (Philippine Financial
Reporting Standards)

Withholding Tax
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