
 

Accounting Demystified: Practice Sheet 
1. Expense Reimbursement 

●​ Question: Cris submits an expense report from her business trip: Rental Car ($120), 
Client Dinner ($85), and Team Coffee ($30). What is the total amount to be reimbursed? 

●​ Answer: $235 
●​ Explanation: This is an expense reimbursement calculation. You find the total by adding 

all the individual business costs: $120 + $85 + $30 = $235. 

2. Invoicing and Collections 

●​ Question: Jenelie's team in Japan completes a 'Business English Coaching' service and 
sends an invoice for ¥600,000. The client is offered a 3% discount for paying within 10 
days. If the client pays early, how much should they pay? 

●​ Answer: ¥582,000 
●​ Explanation: This is an invoicing problem with an early payment discount. 

1.​ Find the Discount Amount: ¥600,000 * 3% (or 0.03) = ¥18,000. 
2.​ Find the Final Payment: ¥600,000 - ¥18,000 = ¥582,000. 

3. Payroll (Net Pay) 

●​ Question: Pat's gross pay for the month is $4,000. Her deductions are: Federal Tax 
(10%), Social Security (6.2%), and Medicare (1.45%). What is Pat's net (take-home) 
pay? 

●​ Answer: $3,294 
●​ Explanation: This is a payroll calculation to find net pay. 

1.​ Calculate Total Deduction Percentage: 10% + 6.2% + 1.45% = 17.65% 
2.​ Calculate Total Deduction Amount: $4,000 * 17.65% (or 0.1765) = $706. 
3.​ Calculate Net Pay: $4,000 (Gross Pay) - $706 (Deductions) = $3,294. 

4. Profit Analysis (Profit Margin) 

●​ Question: A 'Website Relaunch Project' generated $25,000 in revenue. The total 
expenses for the project (developer time, server costs, stock photos) were $18,000. 
What is the project's profit margin? 

●​ Answer: 28% 
●​ Explanation: This is a two-step profit margin calculation. 

1.​ Calculate Profit: $25,000 (Revenue) - $18,000 (Expenses) = $7,000 (Profit). 



2.​ Calculate Profit Margin: $7,000 (Profit) / $25,000 (Revenue) = 0.28. To get a 
percentage, multiply by 100, which gives you 28%. 

5. Break-Even Analysis 

●​ Question: Pat is selling a new 'Marketing eBook'. Her fixed costs for design and editing 
are $10,000. The book sells for $50 (Unit Price), and the variable costs (ads, transaction 
fees) are $10 per book. How many eBooks must Pat sell to break even? 

●​ Answer: 250 units 
●​ Explanation: This uses the break-even formula: Fixed Costs / (Unit Price - Variable 

Costs). 
1.​ Find Contribution Margin per Unit: $50 (Price) - $10 (Variable Cost) = $40. 
2.​ Find Break-Even Point (in Units): $10,000 (Fixed Costs) / $40 = 250 units. 

6. Monthly Report (Rate of Change) 

●​ Question: The company's revenue in March was P1,200,000. In April, the revenue grew 
to P1,500,000. What was the percentage rate of change (growth rate) for revenue from 
March to April? 

●​ Answer: 25% increase 
●​ Explanation: This uses the rate of change formula: (New Amount - Old Amount) / Old 

Amount. 
1.​ Find the Change: P1,500,000 (New) - P1,200,000 (Old) = P300,000. 
2.​ Divide by the Old Amount: P300,000 / P1,200,000 = 0.25. 
3.​ Convert to Percentage: 0.25 * 100 = 25%. 

7. Payroll (Mixed Deductions) 

●​ Question: Cris in the Philippines has a gross pay of P35,000. Her deductions include a 
10% withholding tax and P2,500 in fixed contributions for SSS/PhilHealth/Pag-IBIG. 
What is her net pay? 

●​ Answer: P29,000 
●​ Explanation: This is a payroll calculation with mixed deduction types. 

1.​ Calculate Tax Deduction: P35,000 * 10% (or 0.10) = P3,500. 
2.​ Calculate Total Deductions: P3,500 (Tax) + P2,500 (Fixed) = P6,000. 
3.​ Calculate Net Pay: P35,000 (Gross Pay) - P6,000 (Total Deductions) = P29,000. 

8. Invoicing (Discount Amount) 

●​ Question: Zyrine's video team invoices a client for P150,000. The invoice terms offer a 
1.5% discount for paying within 10 days. How much is the discount amount in pesos? 

●​ Answer: P2,250 
●​ Explanation: This problem asks only for the discount amount, not the final payment. 

1.​ Convert Percentage to Decimal: 1.5% = 0.015. 
2.​ Calculate Discount Amount: P150,000 * 0.015 = P2,250. 



9. Profit Analysis (Finding Profit) 

●​ Question: For the entire year, the company had $1,500,000 in revenue. The annual net 
profit margin was 20%. How much was the company's net profit in dollars? 

●​ Answer: $300,000 
●​ Explanation: This is a profit margin problem in reverse. The formula is Profit = Revenue 

* Profit Margin. 
1.​ Convert Percentage to Decimal: 20% = 0.20. 
2.​ Calculate Profit: $1,500,000 (Revenue) * 0.20 (Margin) = $300,000. 

10. Expense Reimbursement (Conceptual) 

●​ Question: Jenelie (Japan) and Zyrine (Philippines) have a joint team lunch while Zyrine 
is visiting Japan. Jenelie pays ¥8,500 for the lunch. Zyrine pays P350 for her taxi to the 
restaurant. Can these two items be submitted on the same expense report? 

●​ Answer: No (or, it's not standard practice). 
●​ Explanation: This is a conceptual question. As seen in the module's examples, expense 

reports are typically processed and reimbursed within one country and one currency 
(e.g., a Japan report in ¥, a US report in $). Submitting expenses in different currencies 
(¥ and P) on a single report would be an accounting complication. They would be 
submitted as two separate reports. 
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